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                 12 November 2021 

 

Dear Families, 
 
I would like to introduce myself as the new Deputy Headteacher at The Misbourne.  I look forward to meeting 
all students and families over the coming term and getting to know you all.  One of my key areas of 
responsibility is overseeing attendance and working with families to improve attendance where needed.  
 
The past 18 months have been incredibly challenging for everyone and the impact of COVID-19 has been far 
reaching.  Attendance at school is now more crucial than ever to ensure personal development, wellbeing 
and academic achievement. As such, I wanted to share some key expectations regarding attendance and 
to reiterate how the academy can support families in meeting these: 
1. All students should be at school all day, every day - unless an arrangement has been agreed with the 
attendance officer, Mrs Sue White. This is for all year groups.  
2. All students should arrive promptly and be on site ready to line up in their designated areas by the first bell 
at 8.38am.  
3. All students should arrive at their timetabled lessons on time, ready to learn and with all the necessary 
equipment.  
  
Please let us know if you are experiencing problems with your child attending school so that we can look at 
measures to support them and work together to understand potential barriers and how to minimise them. We 
have a number of successful support systems within school including our school counselling service, our 
intervention room and our excellent smaller school system for dedicated pastoral care and support should 
that be needed.  
 
We are still living in a pandemic and therefore COVID-19 is still impacting all of our lives.  Our aim is to help all 
students attend school. In order to ensure that any further impact on education for students is kept to a 
minimum, we will continue to follow the guidelines set out by Central Government and the Local Authority, 
which are as follows:  

• If your child is displaying symptoms of COVID-19, or has had a positive lateral flow test, 
the expectation is that they are taken for a PCR test as soon as possible to confirm their Covid status.  
• Should your child come back with a negative test result, they should return to school as soon as 
possible - the same day if they have no symptoms.  
• Should your child have a positive test result, they should isolate for 10 days (from the date of the first 
symptom / + lateral flow test).  If you have notified the school that your child is having a PCR test, please 
ensure that you update with regards to the result of the test / their expected return date as soon as you 
know. This will ensure that their absence can be managed correctly.  
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Please continue to send your child into school if:  
• They have tested negative for COVID-19 (even if a member of the household has tested positive or 
they have been in contact with a friend who has tested positive)  
• Someone in their year group has tested positive  
• They have feelings of anxiety around COVID-19 (this can be managed by the support processes within 
the school)  
• Absences from school connected to COVID-19 where a student has received a negative test result 
will be recorded as unauthorised. Full details of the latest guidelines around managing COVID-19, isolating 
and education can be found here.  

  
Alongside COVID-19, we still have the usual illnesses that often present at this time of year. If your child is 
experiencing mild symptoms, such as a runny nose, headache, feeling tired and they have a negative Lateral 
Flow Test, please send them into school. These are not valid reasons to miss an entire day of education.  If 
your child has been sick / has diarrhoea or is genuinely too unwell to attend, please ensure that you contact 
the attendance office as early as possible on each individual day of the absence.  This can be done via:  
● Attendance Telephone: 01494 867811 (voicemail can be left with name, year and reason for absence)  
● Attendance email: attendance@themisbourne.co.uk  
  
Medical Evidence  
If your child has a newly-diagnosed or long-term medical or mental health condition, we request that 
you provide medical evidence to support this diagnosis. This could be a consultation letter, operation 
confirmation letter or CAMHs / therapy letter.  This documentation will be treated in strictest confidence 
and will allow us to better support your child.   
  
Medical Appointments  
Where possible, all medical appointments should be booked outside of school hours, however we appreciate 
this is not always an option, particularly when seeing specialists. We ask all parents/carers to please bear in 
mind the impact that absence from lessons may have on a student's education; students should only be absent 
for the time required to travel to and attend the appointment and should be present in school before/return 
to school after, wherever possible.  
 
Holidays  
We do not authorise family holidays during term unless there are exceptional circumstances and this is at the 
sole discretion of the Headteacher.  Should you remove your child from school for a term-time holiday, this 
will be recorded as unauthorised, which will impact on their overall attendance and may result in further 
action being taken by the academy, or a fine being issued by the Local Authority. Please be aware that these 
restrictions also cover most single day absences, such as family birthdays, visiting relations or travelling for 
weekend breaks.  
   
The Misbourne is dedicated to supporting students through any challenges that they face and consideration 
can be given to any change in circumstances they may be exposed to.   
  
As far as possible the Attendance officer and your child's Head of School will work with families where 
attendance is a concern. In cases where this is not possible, the academy is required by law to take additional 
action. If your child’s attendance drops to 90% without any valid reason provided for absences, they are re-
categorised by the Local Authority to a ‘Persistent Absentee’. Should this happen, the school is no longer able 
to authorise any absences unless they are related to ill health, and only then if official, dated medical evidence 
is provided.   
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Attendance in examination years  
Whilst low attendance is damaging to education in any year, this is particularly true for those  
working towards GSCEs and A-Levels. Recent guidance from the DfE states that students with no absence are 
2.2 times more likely to achieve 5+ GCSEs grade 9-5 or equivalent and 2.8 times more likely to achieve 5+ 
GCSEs grade 9-5 or equivalent including English and mathematics than students missing 15-20% 
lessons. Students with a high attendance rate (96% or higher) will achieve more in schools.   
 
Similarly, research clearly demonstrates a strong correlation between high absenteeism in schools and poor 
student attainment when studying A Level subjects or equivalent. This in turn will have an impact on next 
steps for students and their hoped-for career path, as well as enrolment to college or university 
(as attendance rates at school are shared). 
  
Punctuality  
Late arrival also impacts on a child's education - 10 minutes missed each day adds up to 6.9  
days over the year; if 30 minutes were missed per day due to poor punctuality, this would equate to 20.7 days 
of missed learning over the course of the year. Please ensure your child arrives promptly and is on site ready 
to line up in their designated areas by the first bell at 8.38am.  
 
Thank you for your ongoing support.  In working together to help all our students to maximise their attendance 
we will be providing the best chance of their long-term success.  
 
Yours faithfully, 

 
 
Mrs Heather Golla 
Deputy Headteacher 
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